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Kingfisher Montessori School

Registration Form

Names and Addresses – Please complete all relevant sections

	Full Name of Child
	


	Preferred Name 

Child’s Date of Birth
	


	Child’s Address 
	

Postcode



	Mother’s Full Name
	Miss/Mrs/Ms


	Mother’s Address
(if different from child)
	

Postcode



	Father’s Full Name
	Mr


	Father’s Address
(if different from child)
	

Postcode



	Contact Details – Please complete all relevant sections

	Mother’s Occupation/Workplace 
	


	Mother’s Work Number
	


	Mother’s Mobile Number
	


	Mother’s Home Number
	


	Mother’s e-mail
	



	Father’s Occupation /Workplace 
	


	Father’s Work Contact 
	


	Father’s Mobile Number
	


	Father’s Home Contact
	


	Father’s e-mail
	



Please also let us know who we can contact in the event of an emergency, if we are unable to contact you.

	Full Name  
	


	Relationship to Family

(e.g. Grandparent / Friend)
	


	Address

Contact Number/s


	


	
	

	Full Name  
	


	Relationship to Family

(e.g. Grandparent / Friend)
	


	Address

Contact Number/s


	


Please provide information about any person who does not have legal access to your child

(a copy of supporting legal documents to be submitted and kept in your child’s confidential file)
	Full name  

Any relevant information that you think we need to know


	…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………..

………………………………………………………………………………………………………….......


Please provide details of your child’s doctor and health visitor, and any medical history or condition we may need to know about.

	Child’s Doctor
	


	Surgery Address
	


	Telephone Number
	


	Child’s Health Visitor
	


	Telephone Number
	



	Does your child have any known medical conditions?
	








	Is your child taking any regularly prescribed medication?
	








	Does your child have any known confirmed allergies? (please include any allergies to plasters) 

	










	Does your child have any special dietary requirements?  
	










	Are there any procedures prohibited for medical, religious or other reasons, or any additional information we should have?
	











	Immunisation Record
	

	1st Prevenar, Diphtheria, Tetanus, Whooping Cough, Polio & HIB 


2nd Pediacel, Diphtheria, Tetanus, Whooping Cough, Polio & HIB, Men C 


3rd Prevenar, Diphtheria, Tetanus, Whooping Cough, Polio & HIB, Men C 


MMR 1



Meningitis 



Diphtheria, Tetanus, Polio & MMR 2

	Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

	Other








Proposed Start Date:
Term: ………………………………………… Year: ………………………………………………..

Please indicate your preferred session/s by ticking the appropriate box/es.  

	
	Morning 
09:00 – 12.00
	Lunch
12:00 - 13:00
	Afternoon
12:30 – 15:00

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	/////////////////////////
	/////////////////////////
	

	Thursday
	
	
	

	Friday
	
	
	/////////////////////////


	Will your child be attending sessions in any other setting as well as Kingfisher Montessori? (If yes, please give name of setting and days your child will be attending there)

Name of any primary/preparatory school/s that you are considering for your child
	



I/we would like to register my/our child at Kingfisher Montessori School for the above sessions.  To the best of my/our knowledge, the information provided is correct.  I/we have enclosed a non-refundable £85 registration fee.   I/we have also enclosed a securing deposit of £298.00 which we understand is refunded during the second half of our child’s final term at Kingfisher as long as the required notice is given and our fees are paid up to date.  I/we have read, signed and agree to follow Kingfisher Montessori School’s Terms & Conditions (attached to this registration form).   Please keep the second copy of our Terms & Conditions for your information.  

Parent’s / Carer’s Name



Parent’s / Carer’s Signature



Date



Parent’s / Carer’s Name



Parent’s / Carer’s Signature



Date



Signed on behalf of Kingfisher

Montessori School


Name


Position


Date


Terms & Conditions

· To register your child you need to complete a registration form and return it to Kingfisher Montessori School, Clements End Road, Gaddesden Row, Hemel Hempstead, HP2 6AG along with a non-refundable £85 registration fee and a securing deposit of £298 (which is refundable).  Please also include a copy of your child’s birth certificate.

· When a parent accepts a place at Kingfisher Montessori Nursery School, a securing fee of £298.00 is payable immediately.  Once the securing fee has been received, a half term’s notice is required or fees in lieu of that notice.  The deposit is refunded during the second half of your child’s final term at the Nursery School provided all fees have been paid up to date and the required notice has been given in writing.

· Morning Sessions run from 09:00 to 12:00 (Mon, Tues, Thurs, Fri), and lunch is from 12:00 to 13:00 on these days. An afternoon session runs on a Wednesday from 12:30 to 15:00. A full day session runs on a Monday, Tuesday & Thursday from 09:00 to 15:00.  

· We are open during term time only.  In addition we may run Holiday Clubs according to the demand.

· Nursery fees are payable in advance on the 1st day of each term.  Interest may be charged at the rate of 2.5% per month if payment is received late.  Payment can be made by cheque (payable to Kingfisher Montessori School) or cash.

· A concession of 10% will be available on the fees of a younger child if more than one child attends a minimum of 3 morning sessions.
· Unfortunately our costs do not diminish if your child is ill or if you decide to go on holiday during the term.  Your booking and registration is for the place and not for attendance.  Fees cannot be waived if illness/holiday/any other reason prevents a child from attending.

· Parents will always be advised of any known infection or illness affecting any child enrolled at Kingfisher Montessori School

· If a child becomes ill whilst in our care, every effort will be made to contact the parent or guardian, to arrange for the child to be collected.  If the illness is of a more serious nature, we reserved the right to seek medical assistance. In extreme emergency, an ambulance will be called and your child could be taken to hospital.

· You should not bring your child into the nursery if they are suffering from any infectious illness.  We reserve the right to refuse any child, who we believe is not well enough to attend on that day, or if they present a risk to any other child or member of staff. 

· Only senior staff at Kingfisher Montessori School can administer medication, if the parent or carer has signed a consent form on that day.  In addition an entry needs to be made in the Medicine Book by a senior staff member and signed by the parent at the beginning and at the end of the session.  No medicine can be administered unless this procedure is completed

· All medicines should be handed to a senior member of staff to ensure safe and correct storage. 

· You should always notify a member of staff if your child has been administered with any medication outside of nursery hours.

· We have our own digital camera and we regularly take photographs of the children at work and play.  The photos are for you and your child’s benefit and they are displayed around the nursery.  

· We take small groups of children for nature walks in the nearby fields or to the local park.
· To ensure optimum safety and security for your child, children can only be collected by nominated adults (aged 16 and over).  If a member of staff is not entirely satisfied with a “collectors” identity, your child will not be allowed to leave our care without further investigation.

· Kingfisher Montessori School cannot take responsibility for any personal items children may bring into the nursery.  Children should not bring items of jewellery, watches, money or other valuables into the nursery.

· Your child will enjoy a full and active session of work and play, and as a result may get a little “grubby”.  Whilst we aim to send home happy, healthy and clean children, we would ask you to dress your child appropriately.  If your child is over 2, he/she is required to wear a Kingfisher polo shirt or sweatshirt.  These need to be purchased on your child’s first day.
· As part of our good practise we observe & assess all children in the setting and pass on developmental records to subsequent schools on request. 

· Half a term’s written notice is required if you wish to cancel your child’s place at Kingfisher Montessori School.  We reserve the right to half a term’s fees if you do not provide this notice.  Failure to pay correct notice period will result in 2.5% interest per month on outstanding amount, and any legal costs incurred in collection of any debt owing to Kingfisher Montessori Nursery School.
· Children received at Kingfisher Montessori School are covered by the Pre-school Learning Alliance insurance policy.  Full details available upon request.

· Kingfisher Montessori School is a member of the Preschool Learning Alliance.

· We reserve the right to act in your child’s best interest in the event of an emergency.  This includes calling an ambulance and taking your child to hospital.
· We reserve the right to ask for a child to be withdrawn from Nursery if it is the best interest of the child, other children or staff.  This includes any parent who is working against the interest and ethos of the school.  In such a case half a term’s notice is not be necessary and no refund will be made.  However, there will be no liability for the next term’s fees. 
· We further reserve the right to alter or terminate this contract at any time.

· A Summary Policy Document is issued on receipt of a registration form and a full copy of the school’s policies are available on request

All parties acknowledge that Kingfisher Montessori School will not be under liability or responsibility to the parent or child in respect of any temporary interruption in or temporary failure or delay in providing the facilities, if such failure or delay is caused by temporary unavailability of staff, building or maintenance work to the nursery, fire, abnormal weather conditions, Government actions or regulations or by some other cause (whatever the description and not necessarily limited to the aforementioned examples) beyond reasonable control of Kingfisher Montessori School PROVIDED ALWAYS that if Kingfisher Montessori School shall be totally unable to provide the facilities during opening hours for longer than one day, the client shall receive a credit of any appropriate proportion of their fee.

I /we have been shown the Kingfisher Montessori School Prospectus that governs the way we operate.  I / we understand that Kingfisher Montessori School will care for my / our child in line with this document and consent to them caring for my / our child within this framework.

I /we have read and fully understood Kingfisher Montessori School terms and conditions and have asked for further explanation on any detail that is unclear.  I /we agree to accept & abide by these terms and conditions when registering my /our child with Kingfisher Montessori School.
Parent’s / Carer’s Name



Parent’s / Carer’s Signature



Date



Parent’s / Carer’s Name



Parent’s / Carer’s Signature



Date



Terms & Conditions (your copy)
· To register your child you need to complete a registration form and return it to Kingfisher Montessori School, Clements End Road, Gaddesden Row, Hemel Hempstead, HP2 6AG along with a non-refundable £85 registration fee and a securing deposit of £298 (which is refundable).  Please also include a copy of your child’s birth certificate.

· When a parent accepts a place at Kingfisher Montessori Nursery School, a securing fee of £298.00 is payable immediately.  Once the securing fee has been received, a half term’s notice is required or fees in lieu of that notice.  The deposit is refunded during the second half of your child’s final term at the Nursery School provided all fees have been paid up to date and the required notice has been given in writing.

· Morning Sessions run from 09:00 to 12:00 (Mon, Tues, Thurs, Fri), and lunch is from 12:00 to 13:00 on these days. An afternoon session runs on a Wednesday from 12:30 to 15:00. A full day session runs on a Monday, Tuesday & Thursday from 09:00 to 15:00.  

· We are open during term time only.  In addition we may run Holiday Clubs according to the demand.

· Nursery fees are payable in advance on the 1st day of each term.  Interest may be charged at the rate of 2.5% per month if payment is received late.  Payment can be made by cheque (payable to Kingfisher Montessori School) or cash.

· A concession of 10% will be available on the fees of a younger child if more than one child attends a minimum of 3 morning sessions.
· Unfortunately our costs do not diminish if your child is ill or if you decide to go on holiday during the term.  Your booking and registration is for the place and not for attendance.  Fees cannot be waived if illness/holiday/any other reason prevents a child from attending.

· Parents will always be advised of any known infection or illness affecting any child enrolled at Kingfisher Montessori School

· If a child becomes ill whilst in our care, every effort will be made to contact the parent or guardian, to arrange for the child to be collected.  If the illness is of a more serious nature, we reserved the right to seek medical assistance. In extreme emergency, an ambulance will be called and your child could be taken to hospital.

· You should not bring your child into the nursery if they are suffering from any infectious illness.  We reserve the right to refuse any child, who we believe is not well enough to attend on that day, or if they present a risk to any other child or member of staff. 

· Only senior staff at Kingfisher Montessori School can administer medication, if the parent or carer has signed a consent form on that day.  In addition an entry needs to be made in the Medicine Book by a senior staff member and signed by the parent at the beginning and at the end of the session.  No medicine can be administered unless this procedure is completed

· All medicines should be handed to a senior member of staff to ensure safe and correct storage. 

· You should always notify a member of staff if your child has been administered with any medication outside of nursery hours.

· We have our own digital camera and we regularly take photographs of the children at work and play.  The photos are for you and your child’s benefit and they are displayed around the nursery.  

· We take small groups of children for nature walks in the nearby fields or to the local park.

· To ensure optimum safety and security for your child, children can only be collected by nominated adults (aged 16 and over).  If a member of staff is not entirely satisfied with a “collectors” identity, your child will not be allowed to leave our care without further investigation.

· Kingfisher Montessori School cannot take responsibility for any personal items children may bring into the nursery.  Children should not bring items of jewellery, watches, money or other valuables into the nursery.

· Your child will enjoy a full and active session of work and play, and as a result may get a little “grubby”.  Whilst we aim to send home happy, healthy and clean children, we would ask you to dress your child appropriately.  If your child is over 2, he/she is required to wear a Kingfisher polo shirt or sweatshirt.  These need to be purchased on your child’s first day.

· As part of our good practise we observe & assess all children in the setting and pass on developmental records to subsequent schools on request. 

· Half a term’s written notice is required if you wish to cancel your child’s place at Kingfisher Montessori School.  We reserve the right to half a term’s fees if you do not provide this notice.  Failure to pay correct notice period will result in 2.5% interest per month on outstanding amount, and any legal costs incurred in collection of any debt owing to Kingfisher Montessori Nursery School.
· Children received at Kingfisher Montessori School are covered by the Pre-school Learning Alliance insurance policy.  Full details available upon request.

· Kingfisher Montessori School is a member of the Preschool Learning Alliance.

· We reserve the right to act in your child’s best interest in the event of an emergency.  This includes calling an ambulance and taking your child to hospital.
· We reserve the right to ask for a child to be withdrawn from Nursery if it is the best interest of the child, other children or staff.  This includes any parent who is working against the interest and ethos of the school.  In such a case half a term’s notice is not be necessary and no refund will be made.  However, there will be no liability for the next term’s fees. 
· We further reserve the right to alter or terminate this contract at any time.

· A Summary Policy Document is issued on receipt of a registration form and a full copy of the school’s policies are available on request

All parties acknowledge that Kingfisher Montessori School will not be under liability or responsibility to the parent or child in respect of any temporary interruption in or temporary failure or delay in providing the facilities, if such failure or delay is caused by temporary unavailability of staff, building or maintenance work to the nursery, fire, abnormal weather conditions, Government actions or regulations or by some other cause (whatever the description and not necessarily limited to the aforementioned examples) beyond reasonable control of Kingfisher Montessori School PROVIDED ALWAYS that if Kingfisher Montessori School shall be totally unable to provide the facilities during opening hours for longer than one day, the client shall receive a credit of any appropriate proportion of their fee.

I /we have been shown the Kingfisher Montessori School Prospectus that governs the way we operate.  I / we understand that Kingfisher Montessori School will care for my / our child in line with this document and consent to them caring for my / our child within this framework.

I /we have read and fully understood Kingfisher Montessori School terms and conditions and have asked for further explanation on any detail that is unclear.  I /we agree to accept & abide by these terms and conditions when registering my /our child with Kingfisher Montessori School.
Kingfisher Montessori Nursery School 

Clements End Road, Gaddesden Row, Hemel Hempstead, HP2 6AG
Kingfisher Montessori Nursery School 

Clements End Road, Gaddesden Row, Hemel Hempstead, HP2 6AG

Telephone: 01582 849351  OFSTED Reg No 357152

